*

CITY OF

AUBURN 2027 Lodging Tax Grant Fund Application

: WASHINGTON

See application due dates in Section 3 for submittal deadlines
Complete application materials may be submitted:

By email to jfrancis@auburnwa.gov

-OR-

By mail to:
City of Auburn, Attn: Jenn Francis,

25 West Main Street, Auburn, WA 98001

Lodging Tax Advisory Committee

Mayor Nancy Backus, Chair

Represent Business Authorized to Collect Represent Business Authorized to Receive

Andy Cho, Garner Hotel Auburn Susan Roberts, Gosanko Chocolate
Aman Ghag, Holiday Inn Express Auburn Bob Fraser, Emerald Downs
Ronald Oh, S1 Hospitality Management LLC  Elizabeth Burton, Outlet Collection

City Staff Support
Jenn Francis, Economic Development Manager
jffrancis@auburnwa.gov
(253) 215-8774
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1. LODING TAX FUNDING GUIDELINES
Background
The objective of the City of Auburn Lodging Tax Advisory Committee process is to support
projects, which encourage eligible tourism and cultural activities and support tourism
facilities in Auburn. The process is reviewed annually and the guidelines are updated in
accordance with reported success of existing programs, potential for new programs, and
changesin state law. A calendar for the application process will be established but will allow
for emerging opportunities as they arise.
Objectives for Hotel/Motel Tax Funds:

e Generate increased tourism in Auburn resulting in overnight stays at local hotels.

e Generate maximum economic benefit through overnight lodging, sale of meals and
goods, and construction of tourism-related facilities.

e Increase recognition of Auburn throughout the region as a destination for tourism.
e Increase opportunities for tourism by developing new visitor activities.
Allocation Guidelines:

e The City, on an annual basis, shall seek funding proposals from organizations seeking to
use Hotel/Motel Tax funds for promoting tourism.

e Organizations seeking funding must complete an application form.

¢ The Lodging Tax Advisory Committee shall review the proposals and make
recommendations to City Council as to which applications should receive funding.

e The final funding decision will be made by the City Council in the form of approval or
denial of the recommendations — no amendments to recommendations will be made
by the City Council.

e Once approved for funding an organization must enter into a contract with the City and
funding will be provided on a reimbursable basis.

¢ Organizations receiving funding must submit a report at the end of the calendar year.
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2. INFORMATION ON LODGING TAX FUNDS & WHO MAY APPLY
WHAT ARE “LODGING TAX FUNDS?”
Lodging taxes are paid when people purchase lodging, such as renting a room at a hotel.
HOW CAN THOSE FUNDS BE USED?

Washington State law (RCW 67.28.1815) requires that funds be expended “..solely for the
purpose of paying all or part of the cost of tourism promotion, acquisition of tourism-related
facilities, or operation of tourism-related facilities...”

Tourism promotion is defined as “..activities and expenditures designed to increase
tourism, including but not limited to advertising, publicizing, or otherwise distributing
information for the purpose of attracting and welcoming tourists; developing strategies to
expand tourism; operating tourism promotion agencies; and funding marketing of special
events and festivals designed to attract tourists.”

WHERE CAN THE FUNDS BE USED?

The funds are to be used to draw tourists to stay in Auburn lodging overnight.

WHO CAN APPLY FOR FUNDS?

Any organization, including private businesses, can use the funds to advertise and promote
tourism through the media. The promotion must be designed to attract tourists to Auburn
with the goal of increasing the number of overnight stays in the City's lodging facilities.
WHO DECIDES WHICH APPLICATIONS GET FUNDED?

All complete application packets are reviewed by the Lodging Tax Advisory Committee

(LTAC), which is charged with making recommendations for funding to the Auburn City
Council who will make the final funding approval.
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3. SCHEDULE

Below are the anticipated important dates for the next grant application cycle process.

e Applications are due no later than 5:00PM on the dates identified below to allow a
minimum of 10-days for LTAC review preparation.

e Applications will be included with the regular LTAC agenda packet emailed to the
committee and available online at least one week prior to the LTAC meeting.

e LTAC will meet to discuss applications and to make funding recommendations at the
next regularly scheduled meeting.

e Any LTAC recommended funding requests will be scheduled for City Council final

decision at the first scheduled meeting approximately two weeks after the LTAC
recommendation.

Applications due 5:00 PM, Friday,
no later than: October 23, 2026

Public LTAC | 11:00 AM, Thursday

meeting: November 12, 2026
City Council :
decision: 7E90PM, Monday.

December 7, 2026
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4. REPORTING REQUIREMENTS

Entities who receive lodging tax grant funds must report a significant amount of
information to the city. This information includes:

e Overall Attendance - the total number of people predicted to attend this activity, the
actual number of people who attended this activity, and the method used to determine
the attendance.

e Attendance, 50+ miles — the number of people who travelled greater than 50 miles
predicted to attend this activity, the actual number of people who travelled greater than
50 miles to attend the activity, and the method used to determine the attendance.

e Attendance, Out of State, Out of Country —the number of people from outside the state
and country predicted to attend this activity, the actual number of people from outside
the state and country who attended this activity, and the method used to determine
the attendance.

e Attendance, Paid for Overnight Lodging - the number of people predicted to attend
this activity and pay for overnight lodging, the actual number of people who attended
this activity and paid for overnight lodging, and the method used to determine the
attendance.

e Attendance, Did Not Pay for Overnight Lodging - the number of people predicted to
attend this activity without paying for overnight lodging, the actual number of people
who attended this activity without paying for overnight lodging, and the method used
to determine the attendance.

e Paid Lodging Nights —the total projected and estimated actual number of paid lodging
nights. One lodging night = one or more persons occupying one room for one night.
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5. INSURANCE REQUIREMENTS (IF FUNDED)

Unless otherwise waived by the Auburn Legal Department in writing, a Certificate of
Insurance listing Auburn as additionally insured and including these minimum
requirements will be required for all recipients (if funded):

1.

Throughout the life of this Agreement the Contractor and its Subcontractors shall, at
their own expense, maintain general liability insurance with an insurance carrier
licensed to do business in the State of Washington, and with minimum coverage as
follows: Bodily Injury Liability and Property Damage Liability Insurance, $1,000,000 each
occurrence and $2,000,000 aggregate, with a deductible of not greater than $5,000.

Where automobiles are used in conjunction with the performance of this Agreement
throughout the life of this Agreement the Contractor and its Subcontractors shall, at
their own expense, maintain automobile liability insurance with an insurance carrier
licensed to do business in the State of Washington and with minimum coverage as
follows: Bodily Injury Liability and Property Damage Liability Insurance, $1,000,000 each
occurrence or combined single limit coverage of $1,000,000.

General liability insurance and, if applicable, automobile liability insurance coverage
shall be provided under a comprehensive general and automobile liability form of
insurance, such as is usual to the practice of the insurance industry, including, but not
limited to all usual coverage referred to as Personal Injury--including coverage A, B and
C. If applicable, automobile liability insurance shall include coverage for owned, non-
owned, leased or hired vehicles.

Auburn shall be named as an additional insured on all required policies, except
automobile insurance, and all such insurance as is carried by the Contractor shall be
primary over any insurance carried by Auburn. The Contractor shall provide a certificate
of insurance to be approved by Auburn’s Economic Development Manager prior to
contract execution.

Auburn shall have no obligation to report occurrences unless a claim is filed with the
Auburn City Clerk’s office; nor shall Auburn have an obligation to pay premiums.

In the event of nonrenewal or cancellation of or material change in the coverage
required, thirty (30) days written notice will be furnished to Auburn’s Economic
Development Manager prior to the date of cancellation, change or nonrenewal. Such
notice to be sent to the City of Auburn - Economic Development Manager, 25 West Main
St., Auburn, WA 98001 or jfrancis@auburnwa.gov.

It is further provided that no liability shall attach to the City of Auburn by reason of
entering into a contract with the City, except as expressly provided within the terms and
conditions of that contract.
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